
 
6th April 2020 

The Coronavirus Job Retention Scheme - Furlough Leave 

 

Another update was published by the Government late on Friday 4th April that provides 
more clarity in a number of areas.  The full text can be found here: 

https://www.gov.uk/guidance/claim-for-wage-costs-through-the-coronavirus-
job-retention-scheme 
 

Here are the highlights of the changes/clarifications that are going to be most important 
to you……. 

 

Eligibility 

 When the scheme was first launched it was described as something that was 
available to employees who would otherwise have been made redundant.  The 
newest guidance has changed that and it now says that any employee can be 
furloughed (with their agreement), they do not have to be at risk of redundancy 

 

 To be able to claim the grant from HMRC employers must have enrolled for PAYE 
online.  This process can take up to 10 days so if you don’t think you are enrolled 
online, you need to do that now 

 

 Apprentices can also be furloughed 

 

 Employees on fixed term contracts can be furloughed. Their contracts can be 
renewed or extended during the furlough period without breaking the terms of the 
scheme. 

 

 Nannies and cleaners who are paid via PAYE can be furloughed even though you 
have probably not set up a “business” to employ them 

 

 Company Directors can be furloughed even if they still need to carry out statutory 
duties.  It is still unclear what is meant by statutory duties but at present we take 
that to mean filing annual accounts and so forth.  If a Director is to be furloughed 
this must be noted in the company’s formal records. 

 

Furlough Pay 

 Up until now the guidance told us that the 80% that can be reclaimed did not include 
fees, commissions and bonuses.   The new guidance says that employers can 
reclaim 80% of fees and contractual/compulsory commission payments.  To be 



 

clear, you still cannot claim for discretionary commission, discretionary bonuses, 
tips or benefits in kind such as health insurance. 

 

 How Leave Can Be Taken  

 The guidance has formally confirmed that employees can be rotated as long as 
each period of furlough is for a minimum of 3 weeks. 

 

Working During Furlough 

 A significant change in the new guidance relates to employees working elsewhere 
whilst furloughed.  An employee can work elsewhere EVEN DURING THE HOURS 
THEY WOULD OTHERWISE HAVE WORKED FOR YOU. 

 

 This means that some employees will be receiving 80% of their pay from you and 
100% pay from a second job they are conducting during the same working hours.  
This is permitted. 

 

Annual Leave 

 The new guidance is silent on this topic, so we are still in the dark as to what line 
the Government will take on this.  The common approach is that holiday can be 
taken during furlough but that it may need to be topped up to 100% pay.  This is 
only speculation though. 

 

Record Keeping 

 Your written record of furloughing must be kept for 5 years.   

 

 In many cases, employees have been unable to print, sign and return a copy of the 
Furlough Agreement because they do not have facilities to do so at home.  In these 
cases they have just sent an email confirming that they received, read, understood 
and agreed with the terms of the Agreement.  We would strongly recommend that 
you include this emailed acceptance of the furloughing in the records you are 
keeping. 

 

Disclaimer:  Please note that this advice has been written based on fairly limited and 
constantly evolving guidance from the Government as to how Furlough Leave will work 
in practice.  Things are moving very quickly and further clarification will inevitably 
become available in time. 

 


